Governor’s Office of Crime Prevention, Youth, and Victim Services
(GOCPYYVYS)
Employment Opportunity
Position Description
Director, Maryland Statistical Analysis Center (MSAC)

. Main Purpose of the Position

The Director of the Maryland Statistical Analysis Center is responsible for aligning the
research, statistical analysis, and policy resources of GOCPY VS with the Governor’s
public safety priorities, to include internal operations. This position reports directly to the
Executive Director and provides oversight and management to the Maryland Statistical
Analysis Center, which is responsible for collecting, analyzing, and disseminating
criminal and juvenile justice information that informs and contributes to the development
of effective policy.

Il Minimum Qualifications

Graduation from an accredited four-year college or university with a degree in criminal
justice, social sciences, or related field(s). A graduate degree in the criminal justice,
social sciences, or related field(s)with an emphasis on advanced statistics and research
methodologies. Five or more years of experience analyzing criminal justice related data,
and three or more years of experience writing publishable papers and reports related to
criminal justice. Some managerial experience (preferred).

M. Major Duties and Responsibilities

1. Managing criminal justice related data collection and analysis efforts to support the
mission of GOCPYVS and in the furtherance of criminal justice and public safety in
Maryland, as well as internal division support, as needed;

2. Managing and supervising the activities of all MSAC staff;

3. Providing statistical analyses and performance measurement for the Managing for Results
(MFR) report to assist GOCPYVS in annual budget development;

4. Developing and implementing survey instruments for quantitative and qualitative
research studies;

5. Conducting program evaluations, as needed, and/or managing grant funded program
evaluations,including methodology, and budget review;

6. Managing the repository and analytical operation for all legislatively mandated reports,
required by law, to include reports required by the budget committees;

7. Building interactive data dashboards to influence policy decisions and funding
recommendations, and promote data transparency;

8. Writing the application and completing quarterly progress reports for the annual State
Justice Statistics (SJS) program funded by Bureau of Justice Statistics (BJS) to support
the work of MSAC,;
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V.

Serving as a member of the Justice Research and Statistics Association (JRSA),
participate in quarterly JRSA business meetings, and attend the annual National Criminal
Justice Association (NCJA)/JRSA conference; and

Updating the MSAC website with various documents and additions including crime
statistics, reports, and research materials.

Special knowledge, skills and abilities

. Knowledge of data management, statistical analysis research techniques, and survey

implementation

Knowledge of computer functions including statistical software application, such as
SPSS

Computer proficiency in Microsoft Office Suites and Google Office Suite; especially
Excel, Google Sheets, and Google Docs

Knowledge of data visualization tools, such as Power BI or Tableau

Knowledge of the acceptable uses and limitations of official crime data

Ability to collect and analyze data and write empirical reports based on such data
Superior writing skills for critical, technical, and program evaluations

Ability to work successfully and communicate effectively with a diverse variety of
persons and groups

Knowledge of local, state, and federal government operations

Knowledge of Maryland’s criminal justice systems

Ability to manage a high volume of projects with multiple deadlines

Ability to represent GOCPYVS at high level meetings attended by stakeholders, cabinet
secretaries, agency heads and other federal, state and local representatives

ADDITIONAL INFORMATION

New location: 100 Community Place, Crownsville, MD 21032

Position is considered to be a Special Appointment under the State’s personnel system.
Pin position with STATE OF MARYLAND BENEFITS

Annual salary range: TBD based on level of experience

Grade/Step range: TBD based on level of experience

Full time position (40 hours per week).

Employment is contingent upon a required criminal history records check through the
fingerprint process.

Send resume, cover letter and official transcripts to Email:
jeffrey.zuback@maryland.gov.



http://dbm.maryland.gov/jobseekers/Pages/BenefitsEmployment.aspx

