CENTER For
VIOLENCE PREVENTION
RESEARCH

Assistant Scientist
Full Time
Fully remote

The Center for Violence Prevention Research is seeking a dynamic professional interested
in violence prevention to fill the role of Assistant Scientist. This position will be assigned to
a multi-year, federally funded grant.

About us: The Center for Violence Prevention Research conducts rigorous science by evaluating
and developing community-based strategies that expand the evidence base for what works to
prevent violence against women and children. By answering the questions “Does it work?” and,
“How, for whom, and in what settings?” the Center will improve existing prevention strategies,
programs, and policies.

We are quickly growing and need team members who are committed to our mission and can operate
with flexibility in a developing organization.

Job Description

Specific duties include:

= Develops and executes research protocols and study procedures

= Manage timelines and lead the timely processing of progress reports and deliverables.

= Assists in creating informed consent forms and recruitment materials

= Ensures research activities comply with federal, state, and sponsor policies.

= Assists with study finances including resolving study-subject billing.

= Collects data and/or oversees online data collection.

= Manages data using safe and secure organizational procedures.

= Coordinates research/project team meetings.

= Coordinates special studies or projects as directed.

= May serve as liaison between the program/service office and outside agencies and the
general public.

= Conducts literature reviews assists in the development of scientific manuscripts and
presentations and non-academic dissemination of Center activities.

Job Knowledge & Skills, Education, Experience

= PhD or Master’s Degree with at least 2 years of experience.

= Strong written and verbal communication skills.

= Experience writing research protocols, principles, and procedures

= Knowledge of ethics and regulatory procedures (i.e., informed consent, IRB applications,
data safety and monitoring plans) involved with research.

= Experience conducting human subjects’ research with vulnerable populations

= Experience with project management support for research teams including creating activity
planning and sequencing, setting timelines, scheduling meetings, taking minutes, and
organizing and storing documents.
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= Advanced experience with Microsoft Office programs such as Word, Excel, and Outlook;
Comfort using online applications including Notion, Box, Slack, and other coordination tools.
OR, ability to learn these programs quickly

= Experience conducting multi-site research.

Competencies

= OQutstanding organizational skills and the ability to establish priorities and to coordinate
multiple highly detailed projects simultaneously.

= Knowledge of youth sports, either through personal or professional experience. Knowledge
of youth football ideal.

= Ability to communicate effectively, both in writing and orally.

= Ability to establish and maintain effective working relationships with employees at all levels
throughout the institution.

= Demonstrated commitment and leadership ability to advance diversity and inclusion.

= Ability to plan, execute, monitor, and provide quality control for documents and final grant
preparation, to ensure deadlines are met.

= Ability to problem solve, create innovative systems for organizing; and delegating work

= Exceptional people skills with the ability to create and maintain working relationships with
government and other partners;

Ideal candidates will have:
e A passion for improving outcomes for vulnerable children, young people, and families
e Great attention to detail and incredible organization skills
e Comfort working both independently and as part of a team

What you can expect from CVPR
e $60k-$70k/annually depending on skills and level of experience
e Work from home stipends for phone, internet, utilities, and equipment.
e The Center staff work from home, however, we are a highly collaborative, active team with
regular interaction.

CVPR is an equal opportunity employer. All applicants will be considered for employment without
regard to age, race, ethnicity, religion, sex, sexual orientation, gender identity or expression,
veteran or disability status. We are committed to fostering a supportive environment for our
employees.

Please send both a resume and cover letter addressing your experience with the duties
described above to admin@scienceofviolence.org to apply to this position.



